
 
 
 

The Flight Operations Engineer will be focused on managing and maintaining administrative processes 
and tasks for the Flight Operations Department. Zimex expects you to learn while you work effectively in 
the fast-paced environment of an aviation remote operation and demonstrate the ability to take initiative 
and meet time-sensitive deadlines while maintaining a positive and constructive relationship with pilots 
and commercial directors.  Additionally, you will support the Flight Operations Team in managing its 
digital transformation’s development, implementation, and integration. 
 
For our Flight Operations Department we are looking for a 

 
Flight Operations Engineer 80-100% (m/f) 

 
Your main tasks:  
• Support the Flight Operations Department with daily routine tasks. 
• Maintain the up-to-date Operation Manuals (OM) and documentation and support the 

NPFO's development. 
• Support the NPFO in Safety and Compliance assurance within the department itself and for 

subcontracted services in accordance with the Company Safety Management System. 
• Support the Training Department in the development of e-learning courses related to flight 

operations. 
• Provide administrative support for projects within the Flight Operations Department. 
• Act as software administrator as assigned by NPFO. 
 
Your qualifications: 
 
• Previous experience in a similar role is an advantage 
• Good command of the English language 
• Ability to work in a multi-cultural team. 
• Computer literacy including but not limited to MS Office, data analysis and operations 

management systems 
• Ability to deal tactfully and professionally with a variety of individuals 
• Ability to work under pressure 
• Experience with EFB administration is a plus 
• Good problem-solving skills 

 
ZIMEX is dedicated to fostering talent growth and creating abundant opportunities for its team 
members, both within and across various airline departments, whether they are on the ground or 
soaring in the skies. 
 
We offer an exciting and challenging position in an international environment and in a motivated 
team. Place of work will be Glattbrugg, Switzerland. 

 
We kindly ask you to apply with your full application details by e-mail. 
 
Contact details: 
Zimex Aviation Ltd. 
Anja Kränzle 
Cherstrasse 4 
8152 Glattbrugg 
recruiting@zimex.com 


